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Notes Checklist for companies 
1 week before departure 
 

 Flights OK?  
 

 Visa OK?  
 

 Contract OK?  
 

 Take a look at the checklist. 
 

 Organise return of corporate identity cards etc. 
 

 Note contact data during the assignment.  
 

 Adjust schedule.  
 

 Say goodbye to staff.  
 
 
 
 
 

We'll be pleased to organise 
all this for you! 


